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Reprint Order Form (Continued)
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Darby University


6215 Purdue Drive


Atlanta, GA 30336
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Bound:


Ship:





Example 1 – “Ship Fed-Ex”


Example 2 – “Include Photo in Reprints”


Example 3- “50 with special covers, 50 with reg.”
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Mr. Darby Prints


100 Main Street


Anywhere, USA
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To:
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Article: “Reprint Order Form Example”











Author: Mr. Darby  Prints





Cleared Reprint
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Bound:
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Special Instructions





Total


A & B
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Shipping Address








Ship to


 Author





Shipping Address








Ship to School





Page Range





Special


Covers





Article Names/Author Name





Reprint Order Form





FOR YOUR INFORMATION:


Production will not be completed without a valid Reprint Order Form


No Post Office Box will be accepted as a valid shipping address


Returned Reprints from invalid addresses will be forwarded to school


All domestic Reprints will be shipped via UPS Ground unless otherwise specified


All Foreign Reprints will be shipped via USPS unless otherwise specified





Job Number:


Review/Journal:


Volume:	Issue:


Total Books Ordered:


Total Reprints Ordered:	None:
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IT IS CRITICAL THAT THIS FORM BE FILLED OUT COMPLETELY PRIOR TO SENDING US YOUR JOB. ANY INCOMPLETE AREA OF THIS FORM MAY JEOPARDIZE THE TIMELY PRODUCTION OF YOUR PUBLICATION.
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